NOTE: Thissampleis for reference only. Please amend to suit the particular circumstances
of your company. Independent legal advice should be obtained if required.

[ COMPANY NAME |
(Incorporated in Hong Kong with limited liability)
(“the Company”)

MINUTES OF A MEETING OF THE BOARD OF DIRECTORS OF THE COMPANY
HELD AT [address] on [date]

PRESENT  : [Names of the directors present at the meeting|

1. CHAIRMAN
[Name of the chairman] was the Chairman of the meeting.

2. QUORUM

A quorum being present, the Chairman declared the meeting duly convened and
constituted.

3. DECLARATION OF INTERESTS

Each of the directors present had disclosed his/her interests (if any) in connection with
the matters considered below.

4. AGREEMENT AS TO COMPENSATION AND INDEMNITY

There was tabled before the meeting an Agreement as to Compensation and Indemnity
(“the Agreement”) to be entered into between the Company and the Director of Lands
regarding the statutory compensation of [HKS$ ] and interest thereon in
respect of the resumption of [insert lot numbers of the resumed land] by the Government
of the Hong Kong Special Administrative Region (“the Resumption”) subject to the
terms and conditions contained therein.

IT WAS RESOLVED THAT:

(a) It was in the interest of the Company to sign and accept the Agreement and, where
required, any ancillary documents.

(b) The terms and conditions set out in the Agreement be approved and accepted.

#l  ]Deleteif (c) [Any (insert number) Director(s)] / [insert name(s) of the authorised signatory(ies)]
glfegﬁg’;ny wil be authorized to execute #[and affix the common seal of the Company to] the
Agreement in Agreement and other ancillary documents (if any) and to do any acts or things
Z‘zsgziznfg;gt)h& incideptal or ancillary to or in conngction with the' Resqmption as may be deemed
127(5) of the by [h1m/her/them] in [his/her/their] absolute discretion to be necessary and
Companies appropriate.

Ordinance, Cap.
622 with common
seal

5.CLOSE OF MEETING

There being no other business, the meeting was declared closed.

CHAIRMAN
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NOTE: Thissampleis for reference only. Please amend to suit the particular circumstances

of your company. Independent legal advice should be obtained if required.

[ COMPANY NAME |
(Incorporated in Hong Kong with limited liability)
(“the Company”)

WRITTEN RESOLUTIONS OF THE [SOLE] DIRECTOR[S] OF THE COMPANY
PURSUANT TO ARTICLE [ ] OF THE ARTICLES OF ASSOCIATION OF THE
COMPANY

1.

DECLARATION OF INTERESTS

The [Directors/ sole Director] had disclosed [his/ her/ their] interests (if any) in
connection with the matters considered below.

AGREEMENT AS TO COMPENSATION AND INDEMNITY

An Agreement as to Compensation and Indemnity (“the Agreement”) will be entered
into between the Company and the Director of Lands regarding the statutory
compensation of [HKS | and interest thereon in respect of the
resumption of [insert the lot numbers of the resumed land] by the Government of the
Hong Kong Special Administrative Region (“the Resumption’) subject to the terms and
conditions contained therein. The Agreement has been provided to [each Director / the
sole Director] for consideration.

IT WAS RESOLVED THAT:

(a) It was in the interest of the Company to sign and accept the Agreement and, where
required, any ancillary documents.

(b) The terms and conditions set out in the Agreement be approved and accepted.

(¢) [Any [(insert number) Director(s)] / [insert name(s) of the authorised signatory(ies)]
be authorized to execute #[and affix the common seal of the Company to] the
Agreement and other ancillary documents (if any) and to do any acts or things
incidental or ancillary to or in connection with the Resumption as may be deemed
by [him/her/them] in [his/her/their] absolute discretion to be necessary and
appropriate.

[Date]

Director Director
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