
NOTE: This sample is for reference only.  Please amend to suit the particular circumstances 
of your company.  Independent legal advice should be obtained if required.

[ COMPANY NAME ] 
(Incorporated in Hong Kong with limited liability) 

(“the Company”) 

MINUTES OF A MEETING OF THE BOARD OF DIRECTORS OF THE COMPANY 
HELD AT [address] on [date]    

PRESENT :  [Names of the directors present at the meeting] 

1. CHAIRMAN

[Name of the chairman] was the Chairman of the meeting.

2. QUORUM

A quorum being present, the Chairman declared the meeting duly convened and
constituted.

3. DECLARATION OF INTERESTS

Each of the directors present had disclosed his/her interests (if any) in connection with
the matters considered below.

4. AGREEMENT AS TO COMPENSATION AND INDEMNITY

There was tabled before the meeting an Agreement as to Compensation and Indemnity
(“the Agreement”) to be entered into between the Company and the Director of Lands
regarding the statutory compensation of [HK$______________] and interest thereon in
respect of the resumption of [insert lot numbers of the resumed land] by the Government
of the Hong Kong Special Administrative Region (“the Resumption”) subject to the
terms and conditions contained therein.

IT WAS RESOLVED THAT:

(a) It was in the interest of the Company to sign and accept the Agreement and, where
required, any ancillary documents. 

(b) The terms and conditions set out in the Agreement be approved and accepted. 

#[    ] Delete if 
the Company will 
execute the 
Agreement in 
accordance with 
sections 127(3) & 
127(5) of the 
Companies 
Ordinance, Cap. 
622 with common 
seal 

(c) [Any (insert number) Director(s)] / [insert name(s) of the authorised signatory(ies)] 
be authorized to execute #[and affix the common seal of the Company to] the 
Agreement and other ancillary documents (if any) and to do any acts or things 
incidental or ancillary to or in connection with the Resumption as may be deemed 
by [him/her/them] in [his/her/their] absolute discretion to be necessary and 
appropriate. 

5. CLOSE OF MEETING

There being no other business, the meeting was declared closed. 

__________________ 
CHAIRMAN 
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注意: 此範本僅供參考，請根據貴公司的具體情況進行修改。如有需要，應尋求獨立的法律意見。 

[ 公司名稱 ] 
(於香港註冊成立之有限公司) 

(「本公司」) 

本公司於[日期]在[地點]召開的董事會會議記錄 

出席者 :  [與會董事的姓名] 

1. 主席

[主席姓名] 出任本次會議主席。 

2. 法定人數

法定人數已達，主席宣佈會議正式召開並有效。 

3. 利益申報

每位與會董事已就以下討論事項申報其利益（如有）。 

4. 補 償 及 彌 償 協 議 書  (AGREEMENT AS TO COMPENSATION AND
INDEMNITY)

會上展示本公司及地政總署署長擬簽署的補償及彌償協議書 (Agreement as 

to Compensation and Indemnity) (「協議書」) 。該協議書載列香港特別行政區

政 府 就 收 回  [ 填 上 被 收 回 土 地 的 地 段 號 碼 ] 而 作 出 法 定 補 償 [ 港 幣

$______________]及利息 (「該收地事宜」) 的條款及條件。 

會議通過下列決議： 

(1) 簽署及接納協議書及任何所需的相關文件均符合本公司的利益； 

(2) 批准及接納協議書所載的條款及條件；及 

#如公司按照

《公司條例》

第 127(3)及

127(5)條簽立協

議書，而不使

用法團印章，

請删去[   ]内

文字 

(3) 授權 [任何(填上數字)位董事 或 (獲授權人的姓名)] 簽署 #[及加蓋本

公司之法團印章於] 協議書及其他與該收地事宜相關的文件（如有），並

作出其絕對酌情權下認為必要或適當的一切附帶或相關之行動及事宜。 

5. 會議結束

會議沒有其他商討事項，主席宣佈會議結束。 

________________ 
  主席 
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NOTE: This sample is for reference only.  Please amend to suit the particular circumstances 
of your company.  Independent legal advice should be obtained if required. 

[ COMPANY NAME ] 
(Incorporated in Hong Kong with limited liability) 

(“the Company”) 

WRITTEN RESOLUTIONS OF THE [SOLE] DIRECTOR[S] OF THE COMPANY 
PURSUANT TO ARTICLE [   ] OF THE ARTICLES OF ASSOCIATION OF THE 
COMPANY    

1. DECLARATION OF INTERESTS

The [Directors/ sole Director] had disclosed [his/ her/ their] interests (if any) in
connection with the matters considered below.

2. AGREEMENT AS TO COMPENSATION AND INDEMNITY

An Agreement as to Compensation and Indemnity (“the Agreement”) will be entered
into between the Company and the Director of Lands regarding the statutory
compensation of [HK$______________] and interest thereon in respect of the
resumption of [insert the lot numbers of the resumed land] by the Government of the
Hong Kong Special Administrative Region (“the Resumption”) subject to the terms and
conditions contained therein. The Agreement has been provided to [each Director / the
sole Director] for consideration.

IT WAS RESOLVED THAT:

(a) It was in the interest of the Company to sign and accept the Agreement and, where
required, any ancillary documents. 

(b) The terms and conditions set out in the Agreement be approved and accepted. 

#[   ] Delete if 
the Company 
will execute the 
Agreement in 
accordance with 
sections 127(3) 
& 127(5) of Cap, 
622 without 
common seal 

(c) [Any [(insert number) Director(s)] / [insert name(s) of the authorised signatory(ies)] 
be authorized to execute #[and affix the common seal of the Company to] the 
Agreement and other ancillary documents (if any) and to do any acts or things 
incidental or ancillary to or in connection with the Resumption as may be deemed 
by [him/her/them] in [his/her/their] absolute discretion to be necessary and 
appropriate. 

[Date] 

___________________________ ___________________________ 
Director  Director  
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注意: 此範本僅供參考，請根據貴公司的具體情況進行修改。如有需要，應尋求獨立的法律意見。 

[ 公司名稱 ] 
(於香港註冊成立之有限公司) 

(「本公司」) 

本公司 [全體董事/唯一董事] 根據組織章程細則第 [  ] 條作出之書面決議 

1. 利益申報

本公司 [各董事/唯一董事] 已就以下事項申報其利益（如有）。 

2. 補償及彌償協議書 (AGREEMENT AS TO COMPENSATION AND INDEMNITY)

 本公司及地政總署署長擬簽署補償及彌償協議書 (Agreement as to Compensation 

and Indemnity) (「協議書」)，該協議書載列香港特別行政區政府就收回 [填上被

收回土地的地段號碼] 而作出法定補償 [港幣$______________] 及利息 (「該收

地事宜」) 的條款及條件。協議書已提交[各董事/唯一董事]審議。 

通過下列決議： 

(1) 簽署及接納協議書及任何所需的相關文件均符合本公司的利益； 

(2) 批准及接納協議書所載的條款及條件；及 

#如公司按照

《公司條例》

第 127(3)及
127(5)條簽立

協議書，而不

使用法團印

章，請删去

[   ]内文字 

(3) 授權 [任何(填上數字)位董事 或 (獲授權人的姓名)] 簽署 #[及加蓋本公司

之法團印章於] 協議書及其他與該收地事宜相關的文件（如有），並作出其絕

對酌情權下認為必要或適當的一切附帶或相關之行動及事宜。 

[日期] 

___________________________ ___________________________ 
董事  董事 
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