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Guidelines for Application for
Use of Vacant Government Land that is available for
Community, Institutional or Non-Profit Making Purposes

on Short Term Basis
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1. Introduction

This pamphlet introduces the application
procedures for temporary use of available
vacant government land on short term basis
for community, institutional or non-profit
making purposes.

This pamphlet is not intended to create any
legal rights or obligations and serves only to
explain the key features of the current
requirements and arrangements for dealing
with such applications.

An important consideration for the grant of
short term tenancies ("STT") covered by this
set of guidelines is that the application for
STT must have the support of the relevant
policy bureau. Processing time may be
expedited if support from the relevant policy
bureau is obtained prior to submission of the

application to the Lands Department.
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If the proposed uses are non-profit-making in
nature and the relevant policy bureau gives
support to the grant of a STT at nominal rent,
then, the STT, if approved, may be granted at
nominal rent. However, if the supporting
policy bureau or department only gives
support to the direct grant of the STT to the
applicant but does not agree to / support the
STT being granted at a nominal rent, the
tenancy may be granted at full market rent if
there are no adverse comments from other
departments concerned and the application is

approved.

The applicant is advised to consider enlisting
the service of an appropriate professional to
assist him in making the application. To
facilitate processing of the application and to
meet the anticipated site possession date,
applications should be submitted at the
earliest possible time.

2. How to apply for a STT

The applicant should:

i) submit the application to the relevant
District Lands Office accompanied by (I)
a site plan at a scale of 1:1 000 showing
the proposed site boundary, (II) a
description of the proposal including the
(111) the nature of
activities to be conducted, (IV) duration

proposed use(s),

of the wuse, (V) the anticipated site
possession date and (VI) the proposed
building structures to be erected (if
applicable);

i) if the proposed use(s) is



R TR (B

HOM”V%J MR (RS IER) B 88
$LWEW%Eww%ﬁ¢yﬁfﬂ
[iﬁﬁljﬂﬂFligk%F[y« T ,Fgaa ;IR

iv) s ] ﬁﬁ@%ﬁﬂﬁﬁm
pJ E ﬁfgtﬂg”n—rﬂ (f;pﬁaj) o

1178 2 5 1 i 7 7

i) ag%Wﬁ%’ﬂ%mﬁE%ﬁ%ﬁi
EF%’Vﬁ*W%ﬂﬁﬁﬁﬁi@
0 e WW%%“*Aﬂiﬁ ’ﬁﬁ%
&Fﬁ¢“£%ﬂwﬂﬁﬂﬁwﬂﬂﬁﬂﬁﬁ
e R TR R e B
%ﬁ%@f#%% $mﬁWﬁﬁ@
/IR I = S 5 B # WH%%HW
Ifk[ fif] Ingt" E] [PJ]E;/  PIrE Fuf[
@E{wﬁmﬁ’mW%q%ﬁﬁ~ﬁ
RN

\
é

FIV G 0 5 75040 g I 2 b
9 5 (7 K R TR

non-profit-making in nature, submit all
relevant documents/evidence to support
the application;

iii) if applicable, provide a certificate under
Section 88 of the Inland Revenue
Ordinance to prove that the applicant is a
charitable institution or trust of a public
character; and

iv) provide the relevant planning permission
from the Town Planning Board for the
proposed use, if applicable.

A sample of the Application Form is attached
at Annex.

3. Procedures for Processing the

Applications

i) Upon receipt of the application, the
District Lands Office will initially study
the application to see if it meets the basic
requirements. If it does not meet the

basic requirements, the applicant will be

informed at the earliest possible time of
the reasons why the application cannot be
processed. For applications that meet
the basic requirements, the District Lands

Office will seek the necessary policy

support to the application and consult the

relevant Government departments and
bureaux on the proposal. If considered
necessary, local stakeholders such as the

Rural Committee, village representatives,

etc. will also be consulted.

The applicant may need to provide any

supplemental information  that the
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Government departments and bureaux may

require.

ii) The applicant should, if so requested by
the Districts Lands Office, attempt to
resolve any objections received arising

from the application.

iii) If the application is approved, the District
Lands Office will issue a basic terms offer
letter, including the main terms of the
proposed tenancy and, if applicable, the
administrative fee, the amount of rent and
deposit to be paid, for the acceptance by
the applicant within the prescribed time
frame. If the applicant accepts the basic

terms offer, arrangements will be made
for execution of the tenancy agreement,
payment of rent and deposit (if
applicable), and handover of the site to
the applicant.

iv) If the application is not approved, the
applicant will be informed of the result
with the reasons for rejection.

The general public can make enquiries at the
12 District Lands Offices in respect of the
above application procedures.

By R %F—_ﬁgyﬁg R B4 District Tel. no. Fax no. Address
Lands
Office
HF PN B 2835 1684 2834 4324 fi HE District 2835 1684 2834 4324 19th Floor,
PyTE R gt R Lands Southorn
130 B Office/ Centre,
& O 1o Hong Kong 130
19 & East Hennessy




Road,

Wan Chai,
Hong Kong.
EF,E,LE“IE 2835 1711 2833 1945 Fﬁ HE District 2835 1711 2833 1945 20th Floor,
iEsNEd L il Lands Southorn
5 130 %% Office/ Centre,
< T 1 Hong Kong 130
20 A& West and Hennessy
South Road,
Wan Chai,
Hong Kong.
JeFEF 2300 1764 2782 5061 Ju -y District 2300 1764 2782 5061 10th Floor,
il 7 250 5 Lands Yau Ma Tei
e 249 e Office/ Carpark
1= R Kowloon Building,
10 4% East 250
Shanghai
Street,
Kowloon.
’JU%TFTIE& 2300 1764 2782 5061 JuifE District 2300 1764 2782 5061 10th Floor,
By 250 B Lands Yau Ma Tei
I e &9 e Office/ Carpark
12 R Kowloon Building,
10 & West 250
Shanghai
Street,
Kowloon.
BER B 2852 4265 2850 5104 Fﬁ HE L1k District 2852 4265 2850 5104 19th Floor,
o8 o (Y Lands Harbour
38 9 Office/ Building,
Y Islands 38 Pier
A 19 Road,
Central,
Hong Kong.
I8 B e 2675 1809 2675 9224/ | #Fr il *ﬁﬁ%ﬂ District 2675 1809 2675 9224/ | 6th Floor,
4 2676 6432 HEIE HE 3 5E Lands 2676 6432 North
I8 > Office/ District
ﬁ%’ﬂ' 6 1 North Government

Offices,




3 Pik Fung

Road,
Fanling,
N.T.
ﬁl Fl By 3525 0781 2792 0706 £r E‘I?I District 3525 0781 2792 0706 3rd & 4th
i H N34 Lands Floors,
B Office/ Sai Kung
Fri sy Sai Kung Government
f, B3 Offices,
4 3] 34 Chan
Man Street,
Sai Kung,
N.T.
T % 2158 4700 2602 4093 Frpyp B District 2158 4700 2602 4093 11th Floor,
o SR Lands Sha Tin
B Office/ Government
TR Sha Tin Offices,
G 11 1 Sheung
Wo Che
Road,
Sha Tin,
N.T.
S 2654 1263 2650 9896 Frpd ) District 2654 1263 2650 9896 1st Floor,
i T OE R Lands Tai Po
Ry Office/ Government
A1 Tai Po Offices,
Ting Kok
Road,
Tai Po, N.T.
ER R 2402 1164 2415 0703/ | #r i & W District 2402 1164 2415 0703/ | 10th and
?‘J By R 2412 0505 ‘F*J [ Lands 2412 0505 11th Floors,
174 = 208 Office/ Tsuen Wan
Lie Tsuen Wan Station
ER and Multi-storey
e Fr 4 Kwai Tsing Carpark
BO10 48 Building,
11 48 174-208
Castle Peak

Road,




Tsuen Wan,

N.T.
17 2451 1176 | 2459 0795 | Frii 7 fifl District 24511176 | 2459 0795 | 6th & 7th
i REEEY Lands Floors,
FiAH e Office/ Tuen Mun
f, SR AR Tuen Mun Government
7 1 Offices,
1 Tuen Hi
Road,
Tuen Mun,
N.T.
Tu W B 2443 3573 2473 3134/ | F R~ W District 2443 3573 2473 3134/ | 9-11th
B 2479 9736/ %ﬁ%‘?f‘i”i 2 5 Lands 2479 9736/ | Floors,
2478 8554 | * MF Office/ 2478 8554 | Yuen Long
ﬁ%ﬁ' 91 = Yuen Long Government
11 A} Offices,
2 Kiu Lok
Square,
Yuen Long,

N.T.
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Annex
Sample

Standard Application Form for Use in respect of Available Vacant
Government Land on Short Term Basis for Community, Institutional or
Non-profit Making Purposes

To District Lands Office( )

I/We, (name of the Applicant), hereby apply for a short term tenancy

in respect of a site at ( address / location of the site )
having a site area of about m? for ( description of the proposed
use ) purpose(s).

In order to facilitate consideration of my/our application, I/we
attach the following documents for your reference:-

(a) a copy of my/our [the Applicant’s] Certificate(s) of
Incorporation (if applicable);

(b) a copy of my/our [the Applicant’s] Memorandum and
Articles of Association (if applicable);

(c) one photocopy of my/our [the Applicant’s] Business
Registration Certificate(s) (if applicable);

(d) a certificate under section 88 of the Inland Revenue
Ordinance to prove that I/we am/are a charitable

institution or trust of a public character (if applicable);

(e) planning permission from the Town Planning Board (if
applicable);

(f) a copy of the site plan at a scale of 1:1 000 showing the
proposed site boundary;

(g) a brief description of the proposal; and

10



(h) an authorization letter authorizing ( name of the
agent ) to act on my/our behalf (if applicable).

I/We hereby expressly warrant and declare that the above
information provided in support of my/our application is correct and genuine.
I/we also expressly acknowledge that 1 am/we acknowledge and accept that
the tenancy applied for will be considered on the basis of the information
supplied by me/us and that the application will be rejected in the event that
such information is found to be false or misleading.

I/We further expressly acknowledge that the personal data provided
by me/us in this application form will be used by the Lands Department in
connection with the processing of my/our application. The provision of any
personal data requested in the application form is voluntary. I/We
understand that if I/we do not provide sufficient information, the District
Lands Office concerned may not be able to process my/our application.

I/We hereby authorize the District Lands Office concerned to
disclose my/our personal data in the application form to such Government
Departments or Bureaux and any other body, organization or person(s) as it
may see fit at its absolute discretion, which is deemed relevant to my/our
application, whether on policy or any other grounds.

I/We further authorize and direct and request any Government
Department, Bureau or other body which may be approached by the District
Lands Office concerned, to supply any information which it may require.

Signed by the
applicant(s)

(with company chop if
applicable)

Name of the
applicant(s)
in block letters

Name of the contact
person

11



Correspondence
Address

Telephone number

Fax number

Date

(1)  After completion, this form may either be mailed, or handed in to the
District Lands Office concerned.

(2) The Government does not bind itself to accept any application
submitted
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