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Guidelines for Application for
Use of Vacant Government Land for
Community, Institutional or Non-Profit Making Purposes
on Short Term Basis
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1. Introduction

This pamphlet introduces the procedures for
non-government organizations and social
enterprises to apply for short term tenancies
(“STTs”) for temporary wuse of vacant
government land for community, institutional
or other non-profit making purposes.

This pamphlet is not intended to create any
legal rights or obligations and serves only to
current

explain  the requirements and

arrangements  for  dealing  with  such

applications.

The applications for STT covered by this set
of guidelines must have the policy support of
the relevant policy bureau in order to be
granted the STTs. Lands Department will
consult the relevant policy bureau whether
policy support will be given in processing an
application.
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If the proposed uses are non-profit-making in
nature and the relevant policy bureau
supports the grant of an STT at nominal (or
concessionary) rent, then, the STT, if
approved, may be granted at nominal (or
concessionary) rent. However, if the
supporting policy bureau or department only
gives support to the direct grant of the STT to
the applicant but does not agree to/ support
the STT being granted at a nominal or
concessionary rent, the tenancy, if approved,

will be granted at full market rent.

The applicant is advised to consider enlisting
the service of an appropriate professional to
assist him in making the application. To
facilitate processing of the application and to
meet the anticipated site possession date,
applications should be submitted at the
earliest possible time.

2. How to apply a STT

The applicant should:

i) complete the attached application form
and submit the completed form together
with all the supporting documents to the
relevant District Lands Office;

ii) if the proposed uses(s) is non-profit-
making in nature; submit all relevant
documents/ evidence to support the
application;
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iii) If applicable, provide a certificate under

Section 88 of the Inland Revenue
Ordinance to prove that the applicant is a
charitable institution or trust of a public

character; or

If the applicant is a company
incorporated under the Companies
Ordinance (Cap. 622) or the former

Companies Ordinance (Cap. 32) as
limited by guarantee whose objects and
powers do not include distribution of

profits to members, or a non-profit-
making society registered in Hong Kong,
provide a certificate of its registration or
establishment issued under the relevant
Ordinance, and a certified copy of its
constitutional document which includes
an express clause specifying that it does
not distribute profits to its members,
directors, shareholders, employees or any
other persons; or
If applicable, information
that the

institution listed under the “Hot spots for

provide
showing applicant is an
consumptions at SEs” compiled by the
Affairs
(http://www.social-

Home Department:

enterprises.qov.hk/en/hotspots/full _text.html), or

the “Social Enterprise Directory”
compiled by the Social Enterprise
Business Centre

(https://socialenterprise.org.hk/en/sedb) or

accredited by the Hong Kong General
Chamber of
(http://www.seemark.hk/en-gb);

Social Enterprises
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vi) provide the relevant planning permission
from the Town Planning Board for the
proposed use, if applicable.

Applications with incomplete information will
not be accepted as valid applications and will
not be processed.

3. Procedures for
Applications

Processing the

i) Upon receipt of the application, the
District Lands Office will initially study
the application to see whether it contains
all the required information and could be
accepted as a valid application. If it
cannot be accepted as a valid application,
the applicant will be informed at the
earliest possible time of the reasons. If
the application is accepted as a valid

the District Lands Office

will seek the necessary policy support to

application,

the application and consult the relevant
Government departments and bureaux on
the proposal. If considered necessary,
local stakeholders such as the Rural
Committee, village representatives, etc.

will also be consulted.

The applicant may need to provide any
supplementary information that the
Government departments and bureaux

may require.

ii) The applicant should attempt to resolve

any objections received arising from

the application.
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iii) If the application is approved, the
District Lands Office will issue a basic
terms offer letter, including the main
terms of the proposed tenancy, for the
acceptance by the applicant within the
prescribed time frame. If the applicant
accepts the basic terms offer,
arrangements will be made for execution
of the tenancy agreement, payment of rent
and deposit (if applicable), and handover
the site to the applicant.

iv) If the application is not approved, the
applicant will be informed of the result
with the reasons for rejection.

4. Enquiries

The boundary plan of District Lands Offices

can be inspected at the link below:

(http://www.landsd.gov.hk/en/about/boundary

plan.htm). The
numbers of District Lands Offices and Lands

addresses and contact
Department Headquarters for enquiries are set
out in the link below:
(http://www.landsd.gov.hk/en/about/enquiries
.htm)

(Updated: 21.2.2019)
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To

Application Form for Use of Vacant
Government Land for Community, Institutional or

Non-profit Making Purposes on Short Term Basis

District Lands Office (

Part (A) DETAILS OF THE PROPOSAL

1

Site under Application
(with Site Ref. No.)

A copy of site plan at a scale of 1:1000 showing the
proposed site boundary has been attached.

Site area

about square metres

Proposed use(s) with
brief description

A detailed proposal is attached.

Zoning (under the
Outline Zoning Plan)

Does the proposed use(s)
require planning
permission  from  the
Town Planning Board??

[1Yes, the proposed use(s) requires planning permission
from the Town Planning Board.

[J The required planning permission has been
obtained, a copy of which is attached.

(1 The required planning permission has not yet been

1

The proposal must cover the following areas: (a) objectives of the proposal, (b) background and experience of
the applicant, (c) targeted beneficiaries, (d) implementation milestones and (e) intended achievements.

In processing the application, the Lands Department will consult the Planning Department whether the
proposed use(s) requires planning permission from the Town Planning Board. In case that planning
permission is required but has not yet been obtained, the applicant will be notified at the earliest possible time
and should obtain the planning permission within a prescribed time frame such that the application will
continue to be processed.




obtained.

(1 No, the proposed use(s) does not require planning
permission from the Town Planning Board

L1 We are uncertain whether the proposed use(s) requires
planning permission from the Town Planning Board.

6 Proposed structures
(if any)

No. of buildings/
Structures:

No. of storey/
height of the structures:

Gross floor area:

Drawings showing the proposed structures (if applicable)

7 | Proposed commencement
date of the tenancy

8 Proposed term of the
tenancy

9 | Apply for nominal/
concessionary rent?

L] Yes [ No

Part (B) PARTICULARS OF THE APPLICANT

(1) Name of the Applicant

We hereby declare and confirm that we are:

O a non-profit-making society/organisation/body, specifically:

[1a charitable institution or trust of a public character exempt from tax under
section 88 of the Inland Revenue Ordinance (Cap. 112),

[Ja company incorporated under the Companies Ordinance (Cap. 622) or the

former Companies Ordinance (Cap. 32) as limited by guarantee whose objects and
powers do not include distribution of profits to members, or

[1a non-profit-making society registered or body established under any legislation

in Hong Kong




O a Social Enterprise which is:

U listed under the “Hot Spots for consumptions at SEs” compiled by the Home
Affairs Department; or

[ listed under the “Social Enterprise Directory” compiled by the Social Enterprise
Business Centre; or

[Iaccredited by the Hong Kong General Chamber of Social Enterprises;

and relevant document evidence is attached (see Note (4)(a) below).

(2) Correspondence Address :

(3) Name of Contact Person:

Position in the Applicant Organisation :

Name of Company (for Agent only, with relevant document attached per Note (4)(b)):

Tel No.:

Emergency Tel. No.:

Fax No:

E-mail:

(4) According to the declaration given at Note (1) above, we attach the following relevant
documents where appropriate in support of our application:-

(a) Document evidence of the eligibility of the applicant:

Document evidence to prove that the Applicant is a charitable institution
or trust of a public character exempt from tax under section 88 of the
Inland Revenue Ordinance (Cap. 112),

Document evidence to prove that the Applicant is a company
incorporated under the Companies Ordinance (Cap. 622) or the former
Companies Ordinance (Cap. 32) as limited by guarantee whose objects
and powers do not include distribution of profits to members;

Document evidence to prove that the Applicant is a non-profit-making
society registered or body established under any legislation in Hong
Kong, specifically, a certificate of its registration or establishment issued
under the relevant Ordinance, and a certified copy of its constitutional
document which includes an express clause specifying that it does not
distribute profits to its members, directors, shareholders, employees or



any other persons;

iv.  Document evidence to prove that the Applicant is a Social Enterprise
listed under the “Hot Spots for consumptions at SEs” compiled by the
Home Affairs Department;

v. Document evidence to prove that the Applicant is a Social Enterprise
listed under the “Social Enterprise Directory” compiled by the Social
Enterprise Business Centre;

vi.  Document evidence to prove that the Applicant is accredited by the
Hong Kong General Chamber of Social Enterprises; and

(b) Authorization Letter from the Applicant to authorize the Agent to act on behalf of
the Applicant (if applicable).

Part (C) CONSENT TO DISCLUOSURE OF PERSONAL DATA

We hereby expressly warrant and declare that the above information and
attachments provided in support of our application are correct and genuine. We also
expressly acknowledge that we acknowledge and accept that the tenancy applied for will be
considered on the basis of the information supplied by us and that the application will be
rejected in the event that such information is found to be false or misleading.

We further expressly acknowledge that the personal data provided by us in this
application form will be used by the Lands Department in connection with the processing of
our application. The provision of any personal data requested in the application form is
voluntary. We understand that if we do not provide sufficient information, the District Lands
Office concerned may not be able to process our application.

By submitting this application, we hereby consent to the Government’s
disclosure of any or all of the information provided by us on this application form, whether
of its own motion or upon request by any third party (written or otherwise) and without
further reference to us.

Signed by the Applicant(s) :
(with company chop if applicable)

Full Name of the Applicant(s)
In block letters

Date

Note :

(1) After completion, this form may either be mailed, or handed



in to the District Lands Office concerned.

(2) The Government does not bind itself to accept any application
submitted.
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To

SAMPLE

Application Form for Use of Vacant
Government Land for Community, Institutional or

Non-profit Making Purposes on Short Term Basis

District Lands Office (Kowloon East)

Part (A) DETAILS OF THE PROPOSAL

1
i _— Lung Cheung Road (opposite to Lok Sin Tong Yu
Site under Application ! : ] )
(with Site Ref. No.) Kan Hing School) (Site Ref: WTS-149)
A copy of site plan at a scale of 1:1000 showing the
proposed site boundary has been attached.
2 | Sitearea about 2,000 square metres
Education/ Visitor Centre to educate the public about the
importance of protecting the children.
Proposed use(s) with
3 brief description
A detailed proposal is attached?.
4 é?th]IIir:Sa Zon(it]]ndlglran) the Open Space (under Wang Tau Hom & Tung Tau OZP
g S/K8/21)
Does the proposed use(s) | LI Yes, the proposed use(s) requires planning permission
5 require planning | from the Town Planning Board.
permission  from  the

Town Planning Board??

[ The required planning permission has been

1

The proposal must cover the following areas: (a) objectives of the proposal, (b) background and experience of
the applicant, (c) targeted beneficiaries, (d) implementation milestones and (e) intended achievements.
In processing the application, the Lands Department will consult the Planning Department whether the

proposed use(s) requires planning permission from the Town Planning Board.

In case that planning

permission is required but has not yet been obtained, the applicant will be notified at the earliest possible time
and should obtain the planning permission within a prescribed time frame such that the application will
continue to be processed.
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obtained, a copy of which is attached.

LI The required planning permission has not yet been
obtained.

%o, the proposed use(s) does not require planning
permission from the Town Planning Board

1 We are uncertain whether the proposed use(s) requires
planning permission from the Town Planning Board.

6 Proposed structures No. of buildings/
(if any) Structures: 1 building block

No. of storey/
height of the structures: 1 storey

Gross floor area:  500sm thereabouts

Drawings showing the proposed structures (if applicable)

7 Proposed commencement
date of the tenancy 1 April 2019

8 Proposed term of the
tenancy S years

9 | Apply for nominal/\g/
concessionary rent? Yes [ No

Part (B) PARTICULARS OF THE APPLICANT

(1) Name of the Applicant
ABC ASSOCIATION

We hereby declare and confirm that we are:

% non-profit-making society/organisation/body, specifically:

[Ja charitable institution or trust of a public character exempt from tax under
section 88 of the Inland Revenue Ordinance (Cap. 112),

[1a company incorporated under the Companies Ordinance (Cap. 622) or the

former Companies Ordinance (Cap. 32) as limited by guarantee whose objects and
powers do not include distribution of profits to members, or
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[Ia non-profit-making society registered or body established under any legislation
in Hong Kong

O a Social Enterprise which is:

[ listed under the “Hot Spots for consumptions at SEs” compiled by the Home
Affairs Department; or

[ listed under the “Social Enterprise Directory” compiled by the Social Enterprise
Business Centre; or

[ accredited by the Hong Kong General Chamber of Social Enterprises;

and relevant document evidence is attached (see Note (4)(a) below).

(2) Correspondence Address : _ No.1 XYZ Street, Kowloon, Hong Kong

(3) Name of Contact Person: Ms A

Position in the Applicant Organisation : Project Director

Name of Company (for Agent only, with relevant document attached per Note (4)(b)):

Tel No.: XXXX XXXX Emergency Tel. NO.: XXXX XXXX

Fax No: XXXX XXXX E-mail:contact@abcassociation.org

(4) 1/We attach the following documents where appropriate in support of my/our
application:-

(a) Document evidence of the eligibility of the applicant:

i.  Document evidence to prove that the Applicant is a charitable institution
or trust of a public character exempt from tax under section 88 of the
Inland Revenue Ordinance (Cap. 112),

ii. Document evidence to prove that the Applicant is a company
incorporated under the Companies Ordinance (Cap. 622) or the former
Companies Ordinance (Cap. 32) as limited by guarantee whose objects
and powers do not include distribution of profits to members;

iii.  Document evidence to prove that the Applicant is a non-profit-making
society registered or body established under any legislation in Hong
Kong, specifically, a certificate of its registration or establishment issued
under the relevant Ordinance, and a certified copy of its constitutional
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document which includes an express clause specifying that it does not
distribute profits to its members, directors, shareholders, employees or
any other persons;

iv.  Document evidence to prove that the Applicant is a Social Enterprise
listed under the “Hot Spots for consumptions at SEs” compiled by the
Home Affairs Department; or

v. Document evidence to prove that the Applicant is a Social Enterprise
listed under the “Social Enterprise Directory” compiled by the Social
Enterprise Business Centre;

vi.  Document evidence to prove that the Applicant is accredited by the
Hong Kong General Chamber of Social Enterprises; and

(b) Authorization Letter from the Applicant to authorize the Agent to act on behalf of
the Applicant (if applicable).

Part (C) CONSENT TO DISCLUOSURE OF PERSONAL DATA

We hereby expressly warrant and declare that the above information and
attachments provided in support of our application are correct and genuine. We also
expressly acknowledge that we acknowledge and accept that the tenancy applied for will be
considered on the basis of the information supplied by us and that the application will be
rejected in the event that such information is found to be false or misleading.

We further expressly acknowledge that the personal data provided by us in this
application form will be used by the Lands Department in connection with the processing of
our application. The provision of any personal data requested in the application form is
voluntary. We understand that if we do not provide sufficient information, the District Lands
Office concerned may not be able to process our application.

By submitting this application, we hereby consent to the Government’s
disclosure of any or all of the information provided by us on this application form, whether
of its own motion or upon request by any third party (written or otherwise) and without
further reference to us.

Signed by the Applicant(s) D My A
(with company chop if applicable)

Full Name of the Applicant(s) . _ABC ASSOCIATION
In block letters

Date : XX.XX.201X




After

in

to

completion,

SAMPLE

this form may either be mailed, or handed

the District Lands Office concerned.

The Government does not bind itself to accept any application
submitted.
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Annex |
ABC Association (“ABC”)
Address: No. 1 ABC Street, Kowloon, Hong Kong
Tel: (852) XXXX XXXX Fax: (852) XXXX XXXX
email: contact@cbccassociation.org

District Lands Office, Kowloon East

Lands Department

Lands Administration Office

District Lands Office, Kowloon East

10/F, Yau Ma Tei Carpark Building, 250 Shanghai Street, Kowloon
Date: XX.XX.201X

Re. Application for Short Term Tenancy for
Setting up of an Education/ Visitor Centre at Lung Cheung Road, Wong Tai Sin
by ABC Association (“ABC”)

We would like to apply for the use of the site at Lung Cheung Road (opposite to Lok Sin
Tong Yu Kan Hing School) for establishing an Education/Visitor Centre (“the Centre”). The
location of the site is shown below for your reference.

1 Hill
Black 2

Tennis Court
e [

Ka Keung Court , \/
il kO LST Yu Kan Hing Secondary School !
| |

FU YUE STREET

Ka Ying House | | | | J‘

LST Yu Kan Hina Schaool

Objective of the Proposal

The objective of setting up the Centre is to educate the public the importance of child
protection against child abuse. It also aims at teaching the children to protect themselves and to


mailto:contact@cbccassociation.org

SAMPLE

seek help from the society when needed.

Background and Experience of the Applicant

ABC is a non-government organization in Hong Kong founded in 2005. We have obtained the
tax-exempt charity status under section 88 of the Inland Revenue Ordinance. We are dedicated
to assist the families with the problems of child abuse and child negligence and to help the
children restore the normal life. Over the past years, ABC has organized seminars, education
programs and activities focusing on educating the public the concept of “child abuse” and
providing information and instruction on protection from child abuse.

Target Beneficiaries

The target beneficiaries are the general public especially the children under 6 and families
which have child abuse problems.

Implementation Milestones/ Commence to Operate
We expect that the Centre can be brought into operation within 1-2 years after taking up the
site.

Intended Achievement

We hope that there will be a significant reduction on the number of reported cases of child
abuse in the upcoming years after raising the awareness of the public about the importance of
child protection.

Yours sincerely,

MS A
Chief Executive
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